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	Insert company name/logo
	Health and Safety Risk Assessment

	
	Person Conducting Assessment: 

	Risk Assessment Reference:

RA63     Offices, Welfare & Storage
	Area: General
	Location: All Sites

	Persons Exposed:
	No. of Employees:
	No of Contractors:
	No. of Public / Visitors:
	Total Number Exposed:

	Hazard
	Risk Rating
	Control Measures to Reduce Risk

(Existing Workplace Precautions & Risk Control Systems)
	Residual Risk

	
	Problty
	Severity
	Risk
	
	Problty
	Severity
	Risk

	Fire
	4
	5
	20
	Siting of temporary buildings will be planned to ensure stability and availability of utility services.
Fire Risk Assessment to be carried out.
Loading and offloading of offices will be planned to ensure a suitable crane, lifting equipment and personnel are available.

COSHH assessments will be supplied to site in respect of hazardous substances to be used.

Fire extinguishers will be ordered as required prior to occupation of facilities.

Statutory forms and registers will be supplied to site before work starts.

First-aid facilities will be provided as required by assessments.

Toilets and hygiene facilities will be arranged suitable for likely numbers of employees using them and type of work undertaken.

Safe access will be provided to all buildings.

Minimum quantities of HFL & LPG will be supplied to site for work undertaken

Temporary electrical supplies must be fitted by a competent electrician, and a certificate obtained on completion.

Hot and cold running water to be supplied on site.

Fire and emergency procedures to be published and practised.

Siteing of stores to be planned to minimise manual handling.

Fire risk assessment must be compiled and applied for site offices.

Facilities to be cleaned at regular intervals.

Heating, lighting and ventilation will be monitored.
	1
	5
	5

	Trespassers
	4
	4
	16
	
	1
	4
	4

	Exposure to hazardous substances
	4
	4
	16
	
	1
	4
	4

	Collapse of structures
	4
	5
	20
	
	1
	5
	5

	SIGNED BY:
	DATE: January 2015
	REVISION DATE: January 2016
	Overall  residual risk with control measures in place

Low


	Persons at Risk
	Probability
	
	Severity
	5
	4
	3
	2
	1
	
	

	
	
	
	
	L
	Pr
	Po
	R
	I
	
	

	P – Public
	Likely (L)              5
	
	5
	Fatal
	25
	20
	15
	10
	5
	
	8-25
Not Acceptable

	E - Employee
	Probable (Pr)       4
	
	4
	Major
	20
	16
	12
	8
	4
	
	

	C – Contractor
	Possible (Po)       3
	
	3
	7 Day
	15
	12
	9
	6
	3
	
	

	V – Visitor
	Remote (R)          2
	
	2
	Minor
	10
	8
	6
	4
	2
	
	1-6
Acceptable

	
	Improbable (I)      1
	
	1
	None
	5
	4
	3
	2
	1
	
	


